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P05.02.055. Undesignated Fund Balance. 

 

Alaska Statute 37.25.010 (c) authorizes the university to carry over university receipts from the 

preceding fiscal year. These funds may not be expended without legislative appropriation. The 

chief financial officer shall monitor and advise the board on appropriate levels of undesignated 

fund balance. The chief financial officer shall annually report to the board the amount of 

undesignated fund balance. 

      (07-30-18) 

 

P05.02.060. Travel and Relocation. 

 

A. The university shall reimburse regents, employees, students and others for travel 

expenses incurred for authorized travel on behalf of the university in accordance with 

IRS requirements and University Regulation. 

 

B. The university may provide employees moving or relocation allowances at the time of 

hire or relocation to another work location.  Such payments shall be made and reported in 

accordance with IRS requirements and University Regulation. 

 

C. Each department or unit that uses a corporate travel program that accrues university 

mileage or ticket credits must conduct accountability processes in accordance with 

University Regulation. 

 (04-04-14) 

 

P05.02.070. Representational Expense.  

 

The university may incur or reimburse authorized individuals for representational type expenses.  

The conditions and limitations regarding such expenditures or reimbursements shall be governed 

by University Regulation.  

 (09-30-94) 

 

P05.02.080. Games of Chance and Skill.  

 

The university may conduct games of chance or contests of skill in accordance with state 

regulations.  The conditions and limitations regarding such games of chance and skill shall be 

governed by University Regulation.  

 (09-30-94) 

 

P05.02.090. Financial Fraud, Waste and Abuse.  

 

A. The board, university administrators, faculty and staff are stewards of all resources 

entrusted to the university and are all responsible for creating an environment in which 

fraud, waste and abuse of university resources are not tolerated.  To further this goal, the 

president shall adopt regulations providing for the identification, reporting, investigation, 

and appropriate resolution of allegations of fraud, waste and abuse of university 

resources.   
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B. This policy and implementing regulations do not supersede federal or state laws or 

Regents' Policy or University Regulation governing specific matters, including but not 

limited to research misconduct, procurement, ethics, corrective action, discrimination, 

and harassment.  In matters governed by specific laws, policies and regulations, this 

policy applies to the extent it is not contrary to, duplicative of or inconsistent with the 

terms of a more specific law, policy or regulation 

      (09-27-13) 
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b. All determinations of independent contractor status for individuals, except 

for those individuals engaged as guest speakers or entertainers as 

described in item g below, shall be evidenced by completion of an 

"Independent Contractor Determination Form."  A copy of the appropriate 

form is included in the University of Alaska Procurement Manual and is 

also available at the regional procurement offices. 

 

c. Individuals engaged as instructors for credit courses (and, in general, for 

continuing education credit courses) shall be classified as employees. 

 

d. Individuals engaged as instructors for noncredit courses (and certain 
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upon which the IRS determination was based, were incomplete or 

inaccurate or are no longer applicable to the current arrangement.  

 

3. Criteria For Independent Contractor Status Determination 

 

A statement of the criteria for independent contractor status determination and a 

discussion of relevant Internal Revenue Service Rulings, examples and 

illustrations are included in the University of Alaska Procurement Manual.  Since 

many factors must be considered in the evaluation of independent contractor/ 

employee status, generally, no one factor in itself can be considered conclusive.   

 

4. Insurance Requirements for Independent Contractors 

 

a. Independent contractor applicants must provide a certification of workers' 

compensation coverage, as required by law; and other insurance coverage, 

as applicable, such as general liability, auto liability, and professional 

liability, with minimum limits to be established by the Statewide Office of 

Risk Management.  

 

The University of Alaska Procurement Manual, Appendix I, includes a 

reproduction of the Statewide Office of Risk Management standard 

insurance and indemnity provisions for professional service and other 

contracts. 

 

b. All contracts shall include a provision that failure to provide evidence of 

insurance coverage shall be considered a material breach and grounds for 

termination of the contract.   

 

c. Waiver of insurance requirements for independent contractors may be 

approved by the statewide director of risk management or designee, if the 

exposure to loss is substantially limited by the nature of the work 

performed or availability of other coverage.   

 

5. Written Contracts Required For Independent Contractors 

 

Contracts for professional and other services must contain insurance coverage 

requirements, provision of federal identification numbers and other terms and 

conditions required by statute and university procurement regulations. Insurance 

provisions are generally not required for contracts with guest speakers. Prescribed 

standard form contracts are available from regional procurement offices. 

 

6. Honoraria 

 

An honorarium is a gift provided to an individual or organization as a display of 
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An honorarium may not be paid to an employee of the university, unless such 

payment is included on the individual's payroll earnings record. 

 

No honorarium payment may be made to an individual or other entity unless the 

following information has been provided to the u
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5. Where agency regulation(s) prohibit advanced billings and/ or letters of credit, 

billing submittals shall be for the least period of time allowed (e.g., one month or 

two months). 

 (11-03-94) 

 

R05.02.050. Financial Obligations and Commitments. 

 

A. Expenditures and/or Encumbrances 

 

1. All expenditures and/or encumbrances shall be confined to and occur strictly 

within prescribed operating expense classifications, as included in approved 

annual budgets for administrative units. 

 

2. Operating expense classifications, for expenditure control purposes, shall be 

understood to be confined to state prescribed objects of expenditures (line items), 

as described in the following typical major categories: 
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A. Travel 

 

1. Purpose  

 

These regulations provide detailed requirements and guidelines for implementation of 

Board of Regents’ Policy, the Internal Revenue Code, State law and Federal Uniform 

Guidance (2 CFR 200) related to travel.   

 

Failure to comply with these regulations by administrators, supervisors or travelers may 

result in the recipient being subject to income tax on travel reimbursements, billings and 

cost allocations being disallowed for direct and indirect cost purposes, and/or the 

university being subject to fines and penalties for failure to withhold taxes or properly 

account for travel costs. 

 

2. Summary and Scope 

 

These regulations apply to all travelers including university employees when traveling on 

university business, non-employees, regents, students, advisory council members, 

volunteers, employee recruits, and affiliates who have proper authorization to travel at the 

university’s expense.  

 

These regulations apply to travel outside the workstation, as well as travel that occurs 

within the same locale as the workstation, residence, or school. 

 

Departments, units or colleges may have more restrictions than are required by these 

regulations. 

 

All expenses should be necessary, prudent and as economical as possible.  Economical 

means the lowest-price fare/cost within the bounds of the most efficient mode.  An 

efficient mode is normally the most direct route that takes into consideration the business 

need, the traveler’s time away from his/her work station, and safety.  Throughout these 

regulations, this is referred to as the lowest logical cost. 

 

If these regulations conflict with an applicable collective bargaining agreement, the 

provisions of the bargaining unit agreement shall take precedence over this regulation. 

 

Procedures identified in this regulation may be modified to conform to conditions and 

stipulations in specific grants, contracts and agreements negotiated with other entities as 

long as the university’s liability and insurance are not impacted by those changes.  A 

copy of the document or relevant sections of the document, which authorize such 

modifications, must be attached to the affected expense reports. 
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3. Roles and Responsibilities 

 

a. Traveler 

 

(1) Responsible for complying with department and university policies  

and regulations, and for exercising good stewardship of university 

funds. 

(2) Obtain prior authorization for travel. 

 

(3) Select the lowest-price fare/cost within the bounds of the most 

efficient mode. 

 

(4) Pay costs and any additional expenses incurred for personal 

preference or convenience. 

 

(5) Verify that all travel arrangements are confirmed prior to 

departure. 

 

(6) Notify appropriate contact when there are changes/cancellations or 

if requesting refunds. 

 

(7) Obtain all proper documentation for each expense. 

 

(8) Ensure reimbursement is prepared and submitted with appropriate 

receipts in a timely manner. 

b. Travel coordinator (arranger or delegate) - An individual other than the 

traveler who prepares travel documents on behalf of a traveler and assists 

with travel reservations and payment of expenses. 

 

(1) Understand travel regulations and provide guidance to traveler. 

 

(2) Prepare and/or ensure supporting documentation substantiates 

business purpose. 

 

(3) Aware of fiscal procedures and the accounting manual. 

 

(4) Should not arrange travel that is not related to business. 

c. Authorized travel approver (or approving official) – An individual who is 

authorized to approve travel and time away from workstation. May also be 

the individual authorized to expend funds. 

 

(1) Verify expense is charged to the proper accounts. 

 

(2) Ensure validity of business need for travel. 
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c. A traveler’s residence is the community within a 50 mile radius of where 

the traveler maintains a dwelling.  If a traveler maintains more than one 

residence, the residence most clearly related to the traveler’s work station 

will be considered the traveler’s principal residence.   

 

d. A traveler is not in travel status for local travel within a 50 mile driving 

radius of his/her residence or work station. A mileage reimbursement form 

may be used to reimburse local transportation costs when the criteria for 

travel status are not met.  However, the mileage representing the regular 

commuting mileage from personal residence may not be reimbursed. 

 

e. Travel status sets the time frame of business travel for per diem, 

compensation, allowable business expense, and insurance.   

 

f. Travel Status should be for the minimum amount of time required to 

conduct university business.  

 

g. A traveler may travel the day prior to business if the only available 

scheduled flights depart prior to 7:00 a.m. and a traveler may stay an extra 

night after business concludes if the only available scheduled flights arrive 

after 10:00 p.m.   

 

h. A rest period of 24 hours or less is allowable, at either an intermediate 

point or at the traveler’s destination, if the scheduled business transit time 

exceeds 14 hours. When a rest stop is authorized the applicable per diem 

rate is the rate for the rest stop location. 

 

i. If the traveler is on leave and is required to travel for university business, 

the leave location is considered the home/work station for the purpose of 

establishing travel status. This does not require a comparison itinerary. 

 

j. If travel status is expected to be longer than one year, for stay in one 

location, it is considered a change in duty location and not university 

business travel. 

6. Travel Request 

 

a. The traveler or traveler's delegate is required to submit a travel request for 

approval by the authorized approver. If the request is submitted after the 

trip took place a justification needs to be provided. If the traveler is also 
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c. Required elements of the travel request include: 

 

(1) Time required for business travel; 

 

(2) Estimated business expenses (e.g., lodging, transportation, meals); 

 

(3) Funding source; 

 

(4) Business purpose – include the work that will be completed and 

why it needs to be completed; 

 

(5) Destination(s); 

 

(6) Appropriate approvals - as defined in roles and responsibilities; 

 

(7) Advance details – if applicable; 

 

(8) Personal time – if applicable; 

 

(9) Ethics due diligence; 

 

(10) Export control compliance - if applicable. 

d. Completing a travel request does not enroll an individual in any additional 

University of Alaska insurance coverage.  

 

e. Travel that is paid partially or wholly by third parties should follow the 

same approval and request process as university-paid travel.  All 

applicable travel regulations apply. 

 

7. Non-reimbursable Travel Expenses 

 

a. Non-reimbursable travel is defined as personal, unallowable, or other 

expenses not subject to reimbursement such as those described below: 

 

(1) Travel accident insurance coverage for UA employees or UA 

Regents; 

 

(2) Vehicle repairs, towing services, lubrication, tire replacement, etc. 

for privately-owned vehicles; 

 

(3) Expenses for pets; 

 

(4) Fines or penalties for parking or other violations, whether in a 

personal vehicle or in a rented vehicle; 
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(5) Laundry and dry cleaning, except when travel is in excess of four 

days; 

 

(6) Lodging and meal expenses (including the incremental cost of 

additional lodging or room charges) for family members, travel 

companions and others not on authorized university business; 

 

(7) 
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e. When personal travel via airlines is being mixed with business travel, a 
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(7) Use of chartered flights may be permissible for official university 

business, when no scheduled commercial flight is available to meet 

the travel requirements. The chartered flight/carrier must maintain 

a valid Air Taxi Certificate and demonstrate the minimum required 

insurance for Aircraft Charter as outlined on the System Office of 

Risk Services webpage.  Prior to commencing the charter flight, an 

approval is required by the purchasing officer and a certificate of 

insurance must be furnished to the university campus risk 

management. 

 

(8) Baggage charges paid or reimbursed by the university shall be 

limited to personal and university baggage necessary to carry out 

university business. 

c. Credits/Discount Fare Savings/Reimbursement  

 

(1) 
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d. International Travel and Fly America Act 

 

(1)
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(5) The rental of motorcycles for university business is not permitted. 

 

(6) University negotiated vendor contract rates cannot be used for 

personal travel.   

 

(7) The university provides liability and physical damage coverage for 

rental vehicles only when the vehicle is being used by an 

authorized employee while acting in the course and scope of the 

employee’s official duties.  Any other use will be considered 

personal.  

 

(8) With respect to personal use, it is incumbent upon employees to 

ensure that his/her personal auto insurance will cover his/her 

personal use, purchase the insurance product offered by the rental 

company (at his/her own expense), or personally pay for any 

claims for damage or injury arising from personal use.   

 

(9) Insurance purchased for rental of passenger vans with seating 

capacity greater than 12 or other unusually high value (greater than 

$75,000) vehicles is allowable.   

 

(10) Vehicle insurance should always be purchased for rentals by 

university employees in foreign countries (except for Canada), US 
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(14) Any certificate or statement required by a motor vehicle rental 

agency that adds them as an insured or additional insured is 

unauthorized and of no legal force or effect with respect to the 

University of Alaska and its insurance or self-insurance programs. 

f. Other Modes of Transportation 

 

(1) University or privately-owned mode of transportation such as auto, 

snowmobile, ATV, boat, and aircraft may be used if the use is in 

the best interest of the university.  

 

(2) Shuttle (bus or rapid transit or hotel transportation) services should 

be used whenever practical and time permits such use. 

 

(3) Parking, toll charges, ferry fees, bridge road and tunnel fees, 

aircraft parking, landing and tie down fees and docking and 

mooring fees are allowable transportation expenses. 

 

(4) Tips allowable up to 20 percent. 

 

(5) Reimbursement for vehicle transportation expense shall be limited 

to the lowest logical cost of commercial airfare or the standard 

vehicle mileage rate allowable for IRS purposes.  When mileage 

rates are claimed, they cover all the traveler transportation costs.  
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(8) Representational expenses incurred while on travel status are 

reimbursable via the travel system.  A proportional reductio
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13. Commercial Travel Card Program 

 

a. Airfare should be purchased through the booking tool using a university 

ghost card. 

 

b. Travelers should use university-paid corporate cards issued in the 
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k. Advances may be issued to non-university employees if approved by the 

travel Administrator. 

   

15. Travel Expense Reimbursement Process 

 

a. The travel expense report is the official document used by the traveler and 

the department to approve actual travel costs and travel dates associated 

with an authorized trip.  

  

b. Travel expenses shall be reimbursed upon completion of a travel expense 

report that is submitted by the individual requesting reimbursement.  If the 

travel is over 10 percent and exceeds $200 of the original request or if the 

funding source changes from the original request, the expense report must 

be approved by the individual with authority to expend the funds. If the 

traveler is the expenditure authority, supervisor approval is required. 

 

c. A travel expense report is required for all travel conducted under a travel 

request form, including travel for which all expenses are paid directly by 

the university.   

 

d. The travel expense report should be submitted to the campus business or 

travel office within 15 business days of completion of a trip. 

 

e. Personal travel routing and leave time during the period of travel must be 

clearly noted on the expense report and a cost comparison itinerary 

showing the most direct routes and/or efficient modes for the basis of 

reimbursement must be attached to the travel request or expense report.  

Documentation must be attached showing no added cost to the university 

resulting from indirect routing. 

 

f. Expenses accrued while on personal travel are not reimbursable. For more 

detail see item 8. Personal Travel.  

 

g. Foreign receipts must be explained by type of expense in English.  For 

example, if a traveler receives a taxi receipt in Russian, he or she should 

write “taxi” on the receipt. Currency exchange rates will be calculated by 

the  travel expense tool. 

 

h. Travelers should utilize direct deposit as the means to receive 

reimbursement. 

 

i. All change fees and differences in airfare must have a business 

justification noted on or attached to the travel expense report, and are 

subject to disallowance. 

 

j. Actual, scanned or photographed pictures of receipts must be submitted 
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(4) If a university-owned vehicle is being used in a foreign country, 

the purchase of local admitted insurance is always required. 

b. Travel Accident Insurance 

 

1) Travel Accident Insurance is generally provided for University of 

Alaska employees while in authorized university business travel 

status outside a 100-mile radius from home or regular place of 

business.  No additional travel accident insurance will be 

reimbursed for employees.  Contact the Statewide Office of Risk 

Services or see its web site for current program information. 

 

2) Reimbursement of travel accident insurance is allowed for non-

employees conducting university business. 

c. Employees disregarding these regulations will be considered to be 

functioning outside the course and scope of his/her employment for any 

loss reimbursement or liability purposes.  This means that an employee 

who incurs a loss or a claimed or actual liability as a result of a violation 

of these regulations will not be entitled to any loss reimbursement or to 

defense and/or indemnification by the University of Alaska in any action 

taken against him/her. 

  (10-05-21) 

B. Relocation Allowance 

 

 1. Scope 

 

These regulations apply to the payment of employee moving and relocation 

expenses. 

 

Because of federal withholding tax and record keeping requirements, payment of 

relocation costs is restricted to payment of relocation allowances at authorized 

levels rather than direct payment or reimbursement of moving and relocation 

expenses. 

 

Classified staff residing in Alaska, faculty members, and exempt staff who are 

employed under a contract for full-time appointment for the equivalent of one 

year or longer are eligible to receive relocation allowances. 

 

Relocation allowances paid to employees with a term of less than one year are not 

recoverable expenses under OMB Circular A-21, and require the advance written 

approval of the vice president for finance and planning.  Payment of a relocation 

allowance is not mandatory.  Such payments are a condition of employment 

subject to negotiation. 

 

If this regulation conflicts with a collective bargaining agreement, the provisions 

of the bargaining unit agreement shall take precedence over this regulation in 

application to members of such bargaining unit. 
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Under no circumstances shall the relocation allowance exceed the employee's 

reasonably anticipated Authorized Relocation Expenses as determined by the 

hiring authority.  Exceeding such amount may result in significant tax penalties to 

the employer and the responsible department. 

 

5. Transfer of Duty Station 

 

An employee who transfers to another duty station within the university system is 

entitled to a relocation allowance on the s





 

05.02 34 Accounting and Fiscal Reporting 

3. Representational accounts are authorized for bona fide university business 

expenses.  Representational expenditures are not intended as a perquisite for any 

individual, and are not to be utilized for such purposes.  Representational 

expenditures will be charged only to authorized accounts and will require strict 

compliance with documentation standards.   

 

4. Representational expenses are subject not only to the requirements of this 

regulation, but also to considerations of public perception and the appearance of 

impropriety. 

 

B. Taxation of Expenditures 

 

In accordance with Internal Revenue Service (IRS) regulations, entertainment expenses 

which are not adequately documented or are determined not to be "ordinary and 

necessary" business expenses may be included in the income of the individual incurring 

such expenses.  In addition, unless reimbursements or expenditures for entertainment-

type expenses are made under an "Accountable Plan," such reimbursements will be 

subject to federal income tax withholding and must be included on the recipient's wage 

and tax statement (Form W-2).  IRS regulations, limitations, and penalties apply not only 

to university expenditures but to expenditures of agency and University of Alaska 

Foundation funds as well. 

 

C. Definitions 

 

1. Ordinary and Necessary - An "ordinary" expense is an expense of a type which is 

customary and usual in the individual's field of business, trade, or profession.  A 

"necessary" expense is an expense which is appropriate and helpful to the conduct 

of such business. 

 

2. Accountable Plan - An Accountable Plan is an arrangement which requires the 

employee to adequately account to the employer for all expenses incurred and to 

return any excess reimbursement or allowance which is not an "ordinary and 

necessary" business expense or not adequately documented. 

 

3. Adequate Records - Adequate Records consist of evidence in the form of account 

books, diaries, expense reports, or similar records, corroborated by documentary 

evidence (such as receipts, canceled checks, and invoices) which together support 

all elements of an expense.  Written evidence and records created at or near the 

time an expense is incurred have more value than oral evidence or statements 

prepared at a later date.  

 

D. Responsibilities and Authority 

 

1. The university president or his/her designee will authorize the creation and 

funding level of all representational accounts.   
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2. The chancellors are responsible for the prudent selection and recommendation of 

those individuals authorized to maintain campus representational accounts and the 

level of funding for each. 

 

3. The individual assigned a representational account is responsible for the propriety 

and prudent use of public funds, compliance with these regulations, and 

documentation of all expenditures.  This individual or the MAU chief financial 

officer will approve all expenditures from such accounts.  This approval may not 

be delegated unless approved by the vice president for finance. 

 

4. The MAU chief financial officer is responsible for determining the 

appropriateness of funding sources for all representational expenditures which are 

not allowable charges to public funds and the appropriateness of representational 

expenditures which are not specifically addressed in these regulations. 

 

E. Entertainment-Type Expenses 

 

1. Entertainment-type expenses include expenses for any activity providing 

hospitality, recreation, amusement, meals, or other service, benefit, or commodity 

generally considered entertainment.  It includes satisfying personal needs (such as 

providing food, lodging, or transportation) of individuals or guests.  Consistent 

with Internal Revenue Service guide-lines, entertainment expenses may only be 

reimbursed or paid if such expenditures qualify as "Directly Related To" or 
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4. Situations which qualify as reimbursable exceptions to the "Directly Related To" 

or "Associated With" requirements outlined above include meals, refreshments, 

and related activities of university sponsored instructional, research, public, or 

student services' programs; receptions for the general public, donors, community 

members, or distinguished guests; and recreational, social, or similar activities for 

the benefit of students or employees. 

 

5. General guidelines for reimbursable entertainment-type expenses: 

a. Expenses may only be reimbursed or paid if such expenditures are 

"ordinary and necessary" for the conduct of the university's business. 

b. Expenses are not reimbursable if they are lavish or extravagant or are 

reciprocal activities (regular activities paid for by participants on a cyclical 

or rotating basis). 

c. 
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G.        Other Discretionary Expenditures 

 

1. Expenses for other discretionary expenditures which are generally not allowable 
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B. Gaming Activity Coordinator 

 

1. The chancellor or designee of the university seeking to conduct a gaming activity 

will appoint a gaming permit activity coordinator to authorize and monitor 

activities conducted under the permit and to be responsible for completing the 

quarterly and annual statements required by the state of Alaska for each permit.  

Each activity conducted under the gaming permit must be separately authorized 

and approved by the gaming activity coordinator prior to the beginning of an 

event. 

 

2. The gaming activity coordinator will be responsible for ensuring: 

 

a. that a separate restricted sub-fund is established to group and report all 

activity under the regional gaming permit; 

b. that a separate restricted fund/org combination is used to capture the 

detailed transactions for each activity conducted under the permit; 

c. that the org number used for the gaming activity fund identifies the 

department conducting the gaming activity; 

d. that each gaming permit activity is authorized prior to beginning the event; 

e. that the appropriate quarterly and annual activity reports are filed with the 

state of Alaska and that appropriate records are maintained for public 

inspection; 

f. that regulations relating to the conduct of the gaming be communicated to 

the individuals responsible for the gaming activities; and 

g. that conflicting gaming activities do not occur simultaneously. 

 

C. Allowable Gaming Activities 

 

The following types of gaming activities may be authorized by the gaming activity 

coordinator: bingo games, raffles and lotteries, contests of skill, and monte carlo 

activities.  All other types of gaming activities must be approved in advance by the MAU 

chief financial officer and the vice president for finance. 

 

D. Reportable Activities 

 

1. If a door prize has more than a nominal value and is considered an incentive to 

attend the event and a chance must be purchased to be eligible to win, the activity 

is reportable under the gaming permit. 

 

2. Intramural and other student activities will not be considered games of chance and 

skill subject to the reporting requirements, if prizes offered are nominal in value.  

For purposes of this section, under $25 is considered nominal in value. 

  (11-03-94) 
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R05.02.090 Financial Fraud, Waste and Abuse. 

 

A. Definitions 

 

1. “Fraud” means the intentional false representation, concealment, or failure to 

disclose a material fact for the purpose of personal financial gain or causing 

financial harm to another party. 

 

2. “Waste” means the thoughtless or careless expenditure, consumption, 

mismanagement, use, or squandering of resources owned or operated by the 

university to the detriment or potential detriment of the university.  Waste also 

includes incurring unnecessary costs because of inefficient or ineffective 

practices, systems, or controls.   Waste does not normally lead to an allegation of 

fraud, but it could. 

 

3. “Abuse” means behavior that is deficient or improper when compared with 

behavior that a prudent person would consider reasonable and necessary business 

practice given the facts and circumstances. Abuse also includes misuse of 

authority or position for personal financial interests or those of an immediate or 

close family member or business associate. Abuse does not necessarily involve 

fraud, or noncompliance with provisions of laws, regulations, contracts, or grant 

agreements. 

 

4. “Financial irregularities” means the intentional misstatements or omissions of 

information related to financial transactions in a manner detrimental to the interest 
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¶ Destruction, removal, or inappropriate use of university records, furniture, 

fixtures, or equipment 

¶ Any similar or related irregularity 

 

B. Scope 

 

P05.02.090 and this regulation apply to any suspected fraud, waste, abuse or financial 

irregularity involving university employees and consultants, vendors, contractors, outside 

agencies and/or any other parties doing business with the university.  Determinations 

regarding the need for and scope of investigations will be made without regard to length 

of service, position, title, or relationship to the university. 

 

C. Responsibilities 

 

 1. Management 

 

Management is primarily responsible for the detection and prevention of fraud, 

waste, abuse, and financial irregularities.  Each employee in a management 

position should be familiar with the potential fraud, waste, abuse, and financial 

irregularities that could occur within his or her area of responsibility. 

 

 2. Employees 

 

All university employees should be knowledgeable about the fraud, waste, abuse 

and financial irregularities policies and regulations.  As provided further in this 

regulation, employees should report suspected fraud, waste, abuse, and financial 

irregularities. 

 

 3. Chief Audit Executive / General Counsel 

 

The chief audit executive for the Office of Audit and Consulting Services 

coordinates all investigations with the Office of General Counsel and other 

affected areas, both internal and external.  The Office of Audit and Consulting 

Services may also conduct investigations on behalf of and at the request of 

general counsel when determined to be appropriate by general counsel and the 

chief audit executive. 

 

D. Reporting Requirements and Procedures 

 

 1. Obligation to Report 

 

An employee who discovers or suspects fraud, waste, abuse, or financial 

irregularities is required to report the activity to the Office of Audit and 

Consulting Services.  An employee who fails to report actual or suspected fraud, 

waste, abuse, or financial irregularity or who makes a bad faith report of such 

activity may be subject to disciplinary action. 



http://www.alaska.ethicspoint.com/
http://www.alaska.edu/audit
http://wdr.doleta.gov/directives/attach/TEGL/TEGL_2_12_att_c.pdf
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b. If the chief audit executive or designee determines that an investigation is 

not warranted, then the chief audit executive or designee shall document 

the determination and supporting reasons for the determination in writing. 

 

c. If the chief audit executive or designee determines that an investigation is 

warranted, then the chief audit executive or designee shall document that 

determination and supporting reasons in writing and proceed with an 

investigation, and notify the president and chief financial officer. 
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F. Confidentiality 

 

The Office of Audit and Consulting Services, general counsel, and other university 

departments involved in an investigation shall treat all information received with 

discretion.  The university cannot keep all information confidential since some 

information will necessarily be disclosed during the course of the investigation; however, 

information will only be disclosed or discussed as needed to conduct the investigation or 

take corrective action, or to those with a legitimate need to know.  Employees who make 

reports of fraud, waste, abuse, or financial irregularities and those employees interviewed 

or contacted during the course of an investigation should similarly use discretion with 

regard to the investigation 

 

G. Corrective Action 

 

The Office of Audit and Consulting Services does not have authority to take action 

regarding any employee’s employment with the university.  However, where appropriate, 

the Office of Audit and Consulting Services will provide a copy of its investigative report 

to appropriate managers and human resources representatives for further action.  

 

If the investigation concludes that fraud, waste, abuse, or financial irregularities involved 

third parties (not university employees), general counsel, in consultation with the Office 

of Audit and Consulting Services, shall take appropriate legal action. 

 

H. Administration 

 

The chief audit executive is responsible for the administration, revision, interpretation, 

and application of P05.02.090 and these regulations. 

      (05-20-14) 


